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Envelope 1A - Front



Envelope 1A - Back

Note – The back must be filled out. If 
no provisionals – You must write 
“None”. The Envelope back must be 
signed



Envelope 1 A – Contents

Include all provisional 
ballots collected during 
the day from the black 
bag. Include the 
Provisional Ballot Log 
found in your precinct 
manual, and make sure 
the number of 
envelopes match the 
number reported on 
the back of 1A and on 
the Provisional Ballot 
Log



Envelope 1B

This Envelope 
follows the 
same rules as 
1A. However, it 
is only to be 
used if voting 
ours are 
extended by 
court order, 
Remember to 
sign and write 
“None” on the 
back of the 
envelope



Envelope 2

The box on the 
front that says 
“Pollbook” refers to 
the thumbdrives
from your 
pollbook(s) The 
PollBook count 
forms are the 2 
copies of the SOR 
envelopes with all 
the machine tapes. 
The incident report 
form is found in 
your Precinct 
Manual



Envelope 2 – Contents – Part 1

Include 2 copies of the 
Statement of Results 
(SOR). Several Notes –

1. Part 1 include # of 
Provisional Votes

2. Check off Outside Poll 
Voters. Number should 
match the number 
noted in your Pollbook

3. Verify one copy of all 
machine printouts are 
included in each 
envelope

4. Only fill out the back if 
ballots were manually 
counted



Envelope 2 – Contents – Part 2

Pictured are the 
thumb drives from 
the pollbooks in the 
padded bubble wrap 
and the Incident 
Report Form (orange 
color) found in your 
Precinct Manual



Envelope 2A



Envelope 2A - Contents

This is the only form 
included in this 
envelope. Make sure 
all tapes are 
attached to the right 
side of the form



Box Label 3

These labels go on the 
Outside of the counted 
ballots from the ICE 
Machine. Place the write-in 
ballots on the top of cast 
ballots, then seal box and 
label.



Envelope 4 and Contents

This envelopes only includes spoiled or 
voided ballots. Please mark Void and mark 
through Bar Code. This assures ICE will not 
read.



Envelope 5



Envelope 5 - Contents

This envelopes 
includes returned 
absentee ballots 
from individuals 
who wanted to vote 
in person and did 
not want to mail in 
or drop in the 
absentee ballot box. 
Void materials and 
ballot.



Box Label 6 

This label goes on 
every box with 
unused ballots



Envelope 7 - Front

Note – Do NOT put 
any keys in the 
envelope. All Keys go 
into Chief Lanyard 
and into the Flag Bag



Envelope 7- Back

This envelope 
includes the padded 
envelope with the 
ICE Memory Card 
and the red Seal. 

Serial # and Protective # are found at the Bottom of the End of Day Printout from the ICE machine just above the 
Signature lines. Public Counter is the number of votes cast on machine, this should match your poll book. Seal # is the 
red seal that goes back onto the cartridge door once the cartridge has been removed and put into the pink bubble 
bag.



Envelope 8

This envelopes includes 
most the remaining forms 
used during the day.



Envelope 8 – Contents – If Used 



Envelope 8 – Contents – If Used 

On the below form O of E 
Initials is where an Officer 
of Election signs.



Envelope 8 – Contents – If Used 



Envelope 8 – Contents – If Used 


