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Canvass Meeting Basics

Canvass is the process of reviewing, confirming, and recording 

the official local results of each election. 

Canvass is a meeting of the electoral board; thus, the Virginia 

Freedom of Information Act applies.   

When to Meet 

Where to Meet 

Attendance 
Required 
Optional

Presenter Notes
Presentation Notes
Mostly codified in the Code of Virginia §§ 24.2-671-24.2-680 and reviewed in Chapter 14 of the Handbook. The Canvass meeting is a Formal Board Meeting – There must be a public posting three business days ahead (weekends and holidays do not count). When to Meet     later than 5:00 PM on the day after the electionWhere to Meet     the clerk’s or general registrar’s officeAttendance     No person, regardless of official function or statutory right to be present, may disrupt the meeting or interfere with the canvass in any way.Whose Attendance is Required     All members of the electoral board should be present for the canvass     When conducting a canvass, the secretary must be present     The general registrar must bring the pollbooks used at all precinctsWhose Attendance is Optional     primary election, each candidate is entitled to have as many representatives as there are teams of officials working to ascertain the results.     In a general and/or special election, each political party and each independent candidate can have as many representatives as there are teams working to ascertain the results



Required Totals 
for Canvass

Pollbook and Pollbook Count Form

Statement of Results (SOR)

Voting System Results Tapes

County/City Results Reports 

Abstracts of Votes Cast 

Presenter Notes
Presentation Notes
Pollbook and Pollbook Count Form     The pollbook count form is a tally sheet used by officers of election to track the number of voters who checked in on election day. If an electronic pollbook (EPB) is used, this count is tracked automaticallyStatement of results     The statement of results (“SOR”) is a worksheet officers use to submit the results for each precinct.	Voting System Results Tapes      In the number 2 envelope there should be one Zero tape and two closing tapes (result tapes)      In the 2A envelope there should be one closing tape (result tape) and a yellow return sheet. This envelope remains sealed from the polling place to the Clerk of the Courts officeCounty/City Results Reports     The county/city results reports may be used to summarize all of the statements of results within a locality for all offices or referendaAbstracts of Votes Cast     The “Abstract of Votes” VERIS report is generated after vote totals for each office or issue are submitted into VERIS from the SOR.



Conducting the Canvass

The purpose of the Canvass is to compile and 

certify vote totals for each precinct. 

Officers of Elections, Directors of Elections 

(GRs), and Electoral Board Members all have 

responsibilities related to canvass. 

Presenter Notes
Presentation Notes
Again, mostly codified in the Code of Virginia §§ 24.2-671-24.2-680 and reviewed in Chapter 14 of the Handbook. 



Conducting the Canvass
Duties of the Officers of Elections

The pollbook count form

Duplicate statements of results 

Produce the voting equipment printouts 



Conducting the Canvass
Duties of the Directors of Elections

Before the Election 

If there is a Central Absentee Precinct (CAP), the ## AB-Central Absentee 

Precinct is listed

The #_ Provisional (Vote) Precinct is listed 

The required lines for each precinct in the locality are provided 

The offices, districts, candidates, and issues shown on each page are the        

correct ones for the precincts listed

No required office, candidate, or issue is missing

Review the County/City Results Reports worksheet to verify: 



After the Canvass 

Conducting the Canvass
Duties of the Directors of Elections Cont.

County/City Results Report 

Statement of Results for each precinct 

Write-Ins Certification completed by the Officers of Election 

for each precinct (if applicable)

The Director of Elections should make available for public inspection one 
copy of the following: 



Conducting the Canvass
Duties of the Electoral Board

EBs check SORs for discrepancies (Representatives from each party 

check each copy for matching information)

EBs ensure all voting systems are accounted for in the SOR and machine 

tapes are present

Compare the number of voters voting with the total number shown as 

voting on the SOR

The Electoral Board completes and certifies the abstract of votes.

Processing the Statements of Results (SOR): 

Presenter Notes
Presentation Notes
Processing the statements of result:     Officers of election should submit two copies of the statements of results for each precinct. Each copy should be checked for discrepancies by the electoral board members,      a Democratic member and a Republican should each check a copy for matching informationIn large localities, it may be necessary to employ teams of two people to perform this function under the direct supervision of board members.• Electoral board members should ensure that all voting systems in the polling location are properly accounted for in the statement of results and that all�  machine tapes from all voting systems in use are present.• Compare the number of voters voting with the total number shown as voting on the statement of results. This is done by checking either the last page of the�  pollbook count sheet or the “Checked-In” count from the EPB. If they do not agree and no statement adequately explaining the disagreement has been entered,   the officers must be called in to correct the statement of results or to enter the missing explanation.



Officers of Elections may have to review counted ballots or examine voting 

machines to correct discrepancies in the returns. 

Conducting the Canvass
Duties of the Electoral Board Cont.

Each political party and independent candidate on the ballot is entitled to have 

representation during this process

Electoral Board must notify ELECT when changes are made to the SOR (or 

later to its certified abstract) and include a reason which will be posted to 

ELECT’s website

Presenter Notes
Presentation Notes
Officers may have to look at counted ballots or examine voting machines to correct discrepancies in the returns, if so; the board must contact the         Department of Elections immediately before proceeding further with that precinct.   The registrar or an electoral board member must complete, and fax or email a   Request to Inspect Sealed Election Materials (Form ELECT- 659) to Election Services for review and approval. Permission is not granted until Election Services returns the signed form.o Each political party and each independent candidate on the ballot (in a primary, each candidate) is entitled to have a representative during this processo The electoral board is required to notify the Department of Elections when changes are made to the SOR, or later, to its certified abstract and�   include a reason, which will be posted to the Department of Elections website



Conducting the Canvass
Duties of the Electoral Board Cont.

All pollbooks

Any printed inspection and return sheets 

One copy of each statement of results

Once the abstract of votes is complete, the secretary of the board must 
return to the clerk:  



Write-In Votes

Write-In votes cannot be cast for primary elections.

A write-in certification form is required when the 

write-in voter total is 10% or more of the total votes 

cast for the office, or when a write-in winner wins 

the election. 

Presenter Notes
Presentation Notes
Write-in VotesWrite-in votes cannot be cast for primary electionsa write-in certification form is required when the write-in vote total is 10% or more of the total votes cast for the office, or a write-in winner wins the election



Provisional Votes
The Canvass meeting provides the opportunity to begin work on provisional 

ballots. Staff members can: 

There is a statutory requirement to hold a provisional ballot meeting on 

Wednesday following an election. In this meeting provisional voters can 

present their case before the board as to why they should count the provisional 

ballot. 

Open 1A provisional ballot envelops

Prepare redacted copies of the provisional logs 

Begin research for DMV queries

Presenter Notes
Presentation Notes
The Canvass meeting allows the board to get a head start on the provisional ballots. It allows the board to open the 1A provisional ballot envelopes and the staff can start working to prepare the redacted copies of the provisional logs that the party representatives are going to ask for the next day. It also allows the board to start the research early (there are often a lot of DMV queries needed following an election). DMV uses a ‘first in, first out’ process, so if your staff can start the DMV inquiries first thing on Wednesday morning, you can get to the head of the line and get it done sooner. There is a statuary requirement to have a provisional ballot meeting on Wednesday. It is possible to pause the Canvass at the end of the day on Wednesday and continue it the next day. During this time you can take any questions from any provisional voters (who are entitled to come in and present their case before the board as to why they should count their provisional ballot. This opportunity has to be included in the official notice about the canvass/provisional ballot meetings. 



Processing of Abstracts of Votes 

For each office, complete one Abstract and, if write-ins equal 10% or more of 

the total number of votes cast for the office or a person was elected by write-in 

vote, the Write-Ins Certification. 



Questions? 
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